Adding A Customer to WeighNZ

Account Applications will be returned to office@greencycle.co.nz

Use the Accounts / Billing contact information for Weigh entry.

Move Application Form to Account Application folder in office email. Add additional contacts to Capsule when the customer account is synced with

Capsule.

Add Customer

Select Customer (people symbol)

Select New (plus icon top of the left list)

Customer Details (‘i’icon):

e Name Address, Suburb, Postcode, City, Phone Contact, Email.

e Code and Alpha will self-populate.
Notes: (optional)

e Useif special customer requirements
e.g. PO Required or “On Stop Credit”
e Notify Notes on:

This is when note will appear, Entry, Exit ....Select ‘Entry’.

Save (use Save on far left of window to keep customer record on screen)
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Name 4 |Code

Click here to define a filter
ABOVE GROUND LANDSCAFING LIMITE ABOVGROUND
ACCESS ONE SCAFFOLDING LIMITED  ACCONE

ACG STRATHALLAN ACGSTR

AJ MEYER - CREW CUT AIMEYER

ALL TREES ALLTRE
AMARRAJ LAWN MOWING AMALAW
AMENITIES AND INFRASTRUCTURE M: AIM

ANANDZ MAINTENANCE ANANZDZ
ANTS' MOWING SERVICES LIMITED ~ ANTSMOWING
ARB CRAMES LTD ARBCRANES
ARBCON LIMITED ARBCON
ARBOR WORKS LTD ARBORWORKX
ARBORIST 360 LIMITED ARB360
ARBORIST AUCKLAND ARBAKL
AROUND THE HOUSE ARTHHO
ASHLEY THOMAS DENNIS ASHTHO
ASPLUNDH ASPLUNDH
AUCKLAND COUNCIL AKCOUNCIL

AUCKLAND GARDEN SERVICES LIMITE AGS
AUCKLAND HORT SERVICES LTD AKHORT
AUCKLAND LANDSCAFING SERVICES L ALS

AUCKLAND PROPERTY CARE AUPRCA
AUCKLAND TREE AND LANDSCAPE LTL AKTREELAND
AUCKLAND TREE SERVICES ATS

Arena Living Mt Eden Gardens Limited ARENAMTEDE
BACK 2 FRONT LANDSCAPES LIMITED BCK2F
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Select Pricing (second icon down) Docket:

8 Default
TEIR 1 - 10DISCOUNT.G
iy '(

Status: Active -

Price Book (use drop down)

e Teir1-10% Discount - for 7 day account

Branch: Al -
e Empty-for 20" month account —
e Other pricebooks will be instructed by Seb ] T —_—
Invoice Period fEsy
W| Payable within 7 days
e Weekly - payable in 7 days checked — 7 day account il

Disable Invaice

e Weekly - payable in 7 days unchecked — 20" month
e Monthly —invoiced monthly - payable 20™. =

. . % | Separated S&D Invoice Detail
For customers who want 1 invoice per month (& L )
Time Billing Only

Separated S&D =

Xero Accounting Options

Not needed for Supply Only customers k7 Defauit Xero Payments Terms
Used for separating transport & waste/product on invoice.
Bins: collection charge and waste weight

Product: transport charge and product volume (G I _
Allows for pricing to be set for each component. L e

Company Export: By Default -

Enable Invoice Field Notes Copy

Default Xero Pricin g Enable Location Narration

Enable Hauler Calculation

Not checked for most customers
Used for non standard billing period. ST ST npetal
E.g Farmers Daughter monthly invoice payable in 7 days.

Save (use Save on far left of window to keep customer record on screen)



Select Customer Products (Starburst Icon) x| | Find |:

# Prod Code Product A |Access

Click here to define a filter

BENTONITE /TN

e Rightclick on list
e Unselectall

e Select customer products - CLEAN CESSFIT
= CLEANGW CLEAN GREENWASTE P/TN
COMPOST COMPOST PER M3
Save
GAPGS GAPG65 - LOADOUT
GARMIX GARDEN MIX PER M3

GRNWASTE  GREENWASTE P/TN
GRNWASMIN GREENWASTE P/TH MIN

GRDGW GROUND GREENWASTE
SLUDGE HYDROSLUDGE
MULCHM3 MULCH PER M3
N3SAND N.3 SAND P/TN

Ks) FINES SAP7 - LOADOUT
SEWER SEWER

ke SOILCON SOIL CONDITIONER P/TN

STORMW STORMWATER
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Add Hauler

Select Hauler (network symbol)

& Location

i =
Y Order
— g.&ﬂ!ﬂ;xt to search... Find Clear — Hame: ASPLUNDH
ﬁ N Apha 4 |Code ﬁ Code: ASSPLUNG Alpha:  ASSPLU
. . 2 Click here to define a filter — Address:
Select New (plus icon top of the left list) A— B
B
. P g LANDSCAPES ALLAND  ALLAND 2] i
Hauler Details (‘i’icon): =y s e oz s
AARONS CONTRACTING AARONS  AARONS W P
ABOVE GROUND LANDSCAPING ABOVE  ABOVE § aity:
° Name @ ACCESS ONE SCAFFOLDING LIMITED ~ ACCONE  ACCONE 2 I—
AUCKLAND GARDEN SERVICES AGS AGS o
= oble:
: ANTS HEDGES AND GARDENS AHAGAR  AHAGAR i)
e Code and Alpha will self-populate. [ o e
AJ MEYER AIMEYE  AIMEYER Eé'l Contact:
. AUCKLAND HORT SERVICES AKHORT  AKHORT By
Save (use Save on far left of window to keep AL TreES AuTRE ALTRE
DELETE ALTRSE  ALTRSE Docket Emai:
h au le rreco rd on screen ) . AMARRA] LAWN MOWING AMALAW  AMALAW Web:
ANANDZ MAINTENANCE ANAMAT  ANAMAL o [actve
ANTS' MOWING SERVICES ANMOSE  ANMOSE =
ARBORIST360 ARB360  ARB360 Sl @/
ARBORIST AUCKLAND ARBAUC  ARBAUC =D
TREEKING ARBCON  ARBCON 1 Pre-Start Access

Select Customers

These are the customers the hauler can haul for.

x |Enter text to search...

Find Clear

Customer

Click here to define a filter

e Right Click =

e Unselectall

?\‘ AlLANDSCPE Al LANDSCAPE SERVICES LTD
. |
e Search customers in search bar e ALSURE SURE SERVICES LTD
. — A2SELT A27 SERVICES LIMITED
e Select customers (themselves or multiple) 2 = AARGNS AARONS CONTRACTING LIMITED
— K ABOVGROUND ABOVE GROUND LANDSCAPING LIMITED
Save & ACCONE ACCESS ONE SCAFFOLDING LIMITED
: ACGSTR ACG STRATHALLAN
i (o] AGS AUCKLAND GARDEN SERVICES LIMITED
: AIM AMENITIES AND INFRASTRUCTURE MAINTENANCE SERVICES
i@' AIJMEYER Al MEYER - CREW CUT
AKCOUNCIL AUCKLAND COUNCIL
=l AL IART AL/ ARIR L IART CFPUTOrS TR



Add A Vehicle

Select Vehicle

(this may be on same menu as hauler, customer etc)

Add vehicle

Select New (plus icon top of the left list)

ID Vehicle = enter vehicle registration number

Id Configuration = type of vehicle from dropdown
menu e.g. Truck 4 wheeler/trailer only

Hauler = Company name from dropdown menu
Save (use far left save button if adding multiple
vehicles to keep vehicle maintenance on screen)

Help

) | Pre Entry (F1)

Entry (F2)

WU Exit Only (F3)

Vehicle Memtenance.
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orrzsy
DIT280-MS
DLRSS3
Damezr
DWG256
a1
EcYRz

E0H396
EH3SE-MS

<Fiter is Empay>

~ Scheduler (F4)

04194052307580
SEDB40A
A4079508
FO140A.
A4
Lt
AREX
S4cBB%0A
Askg3s
A7
annaze
ATxA33
EMMTR
Excanz
BLE1BL
CHT2890A
EWETTG
EYwiE1l
Sag4890A
o
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DHCA39-MS
DHDBDL
i
DIT280-MS
OLRES3
Dgmezr
DWe2sE
e
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Es3ge-MS
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PRE ENTRY

Drag & column header here to group by that column

# WorkDate ID Vehicle Hauler

7

Cus Code Order

Click here to define a filter

Prod Code |Destination

[

D rame I Caniguration

aul code

Click here to define a fler

awnven TRALOR OMLY
ownvER TRIKK 4WHEELER
ovenven TRUCK AWHEELER
ownvE TRICK 4WHEELER
owHVER TRICK 4WHEELER
awnven TRICK 4WHEELER
GRABIT TRICK BWHEELER
ITRASH TRUCK 4WHEELER
STRASH TRICK 4WHEELER
ACH TRIKCK 4WHEELER
AP0 TRICK 4WHEELER
AREX TRICK BWHEELER
PREVE TRUCK 4WHEELER
TREFEL TRIUCK 4WHEELER
AWz TRICK 4WHEELER
AW TRICK 4WHEELER
AZVESS TRATLOR OHLY.

TR TRUCK 4WHEELER
Lo TRIUCK 4WHEELER
EARTHROOM TRUCK 4WMEELER
PPEVE TRICK GWHEELER
BUKTTE TRIUCK 4WHEELER
el TRUCK AWHEELER
PREVI TRICK GWMEELER
anvee TRICK 4WHEELER
csz138 TRIKK 4WHEELER
DHCa39 TRUCK 4WHEELER
DHCAD-MS TRUCK AWHEELER
DHOSIL TRICK 4WMHEELER
o260 TRICK 4WHEELER
DIT260-M5 TRIKK 4WHEELER
TREESATE TRUCK SWHEELER
ogmez? TRALOR OHLY.

POMMY GREEN  TRUCK AWMEELER
B TRALOR OMLY

ECTe62 TRIKK GWHEELER
TREFEL TRUCK AWHEELER
EDHIBE-MS TRICK 4WHEELER

ouler
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W VEHICLE
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TRASH CONTROL
“TRASH CONTROL
MEHAR STGH
‘SPECIMIN TREECARE
FREVISION

PPEVISION

TREE FELLAS
BACKIFRONT

ECO FRENOLY

TREE FELLAS

TRASH CONTROL
axaon

EARTHROOM
PPEVISION

A1 LANDSCAPES

ERECT FENCES
PREVISION

SHORE TREE SERVICES.
DD TREE €O

PRO ACTIVE TREE CARE
MULCH SUBSCRIFTION
ASPLUNDH

URBAN ARBORIST
MULCH SUBSCRIFTION
TREESAFE

THE GARDENING GUYS
POMMY GREEN
GROWTH MATNTENANCE
ASPLUNDH

TREE FELLAS

MULCH SUBSCRIFTION

TareWT [TareDate Tare Tme |Tare Out

230 13/05/2023
236 16/05/2023
204 15/05/2023 13:43:22
100 15/05/2023 14:07:18
300 15/05/2023 14:04:55

1620 11/03/2023 14:29:08
636 4/04/2023 09134247
630 W/IY/Z023 09:35:43
154 20/04/2023 16:27:15
470 3Y/10/202
2290 13/04/2023
1296 13/04/2023 16:55:39
148 12/04/2023 15:18:17

184 25/20/2022
150 3/04/2023 05
480 12/08/2023 10
318 7032021 16

1620.00 1/08/2022
17.34 23/02/2013

2.68 15/08/2022 12:

330 /022023 12:24:50
312 W/IY/2023 16:12:42

162 28/02/2023
330 31/03/2023

220 16/05/2023
1,06 30/03/2023
1140 26/07/2022
4.0 21/02/2023 08:22:33
5.00 21/04/2023 10:15:42
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